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AUTHOR GUIDELINES 
 

The following manuscripts can be published in University of Gaziantep Journal of Social Sciences: 
original research articles, reviews, concept presentations, projects or book reviews (on condition that they are 
in the article format). 

1. University of Gaziantep Journal of Social Sciences is a refereed journal which will be published at 
least twice a year. Articles will be published in either Turkish or English. 

2. Manuscripts should be printed in MS Word 2000 or its upper model documents and four copies (1 
copy with the author’s name and 3 copies without the name) should be sent. 

3. Requirements necessary for the title page of the copy with the author’s name are: the title of the 
article, author(s), address(es) (including fax number and e-mail), and it should be indicated by 
putting (*) at the correspondence author’s end of his/her last name and at the beginning of his/her 
address. 

4. When sending the article please include 50 postage stamps which cost 1 YTL each to the 
correspondence address of the journal. 

5. Cover letter: The correspondence author name and address (including fax number and e-mail) 
should be given on the letter together with the article. The letter includes: the request of 
publishing with the name of the journal, the date of application, a clear statement that the article 
has not been published previously and is not waiting for publication elsewhere. 

6. Page size: Manuscripts should be printed on A4 with double line spacing. Top, bottom and right 
margins on the page should be 2.5 cm. Left margin on the page should be 3cm. The font should be 
Times New Roman size 12. The parts in articles should be arranged in the following order: 
- An abstract (with a maximum of 200 words); after the abstract 3 to 6 keywords are to be 

presented. The heading of the abstract should be written on the left hand side of the page in 
bold, small letters. 

- Introduction: It should be written after the abstract by leaving three-line spacing. 
- Materials and Methods 
- Results and Discussion 
- Acknowledgements, if any. 
- References 

7. The titles of articles should be short, clear and appropriate for the text. The beginning letters of 
the words should be written in bold capitals and the title should be centered. The font size should 
be 16pt. It should not exceed 15 words. 

8. Materials and Methods: It should be given in a detailed way and also a wide place should be took 
to the methods with their resources. Units, abbreviations and scientific names should be given in 
this section. 

9. The Headings of Main Section: It should be written on the left-up side of the two sections in bold 
letters. Beginning with the introduction part, main headings should be numbered with Roman 
numerals (I., II., ….) in upper case. Subsection headings must be indicated with letters, numbers 
and so on. All the headings should be written in bold. 

10. Photographs, figures and graphs in the article should be shown under the heading of “Figures”; 
figures and graphs should be drawn on the computer; photos or pictures should be supplied as 
black and white, high contrast, glossy prints and they should be numbered. Figure titles should be 
typed below the figure. Table titles should be written before the table in lower case. Figures and 
tables should be referenced in the text such as Figure 1, Figure 2, …. and Table 1, Table 2,…. 

11. Citations to other publications can be made in two ways: as footnotes or citations from inside the 
text. Some examples are given below related to these presentations.  
a) Citations to other publications should be made in the text by using parentheses. In 

parentheses the surname of the author, year of publication and after colon page number 
should be given (Yamak and Üsdiken, 2006:177). For publications with two authors, their 
surnames should be separated by using “and”, publications having more than two authors 
should be cited by using the abbreviation “at al.” (Guarino et al., 2006:43). 

b) The number of the footnotes can be placed at the top-right (or can be given as superscript). 
Footnotes should be typed at the bottom of the page on which the reference appears and 
should be set off from text with a horizontal line. At the first time of citing a resource, the 
whole knowledge related to it is given through footnotes. For two or more references 
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bibliographic information is used. The sequence in the footnote is: author(s)’s name, year of 
the resource in parentheses, the name of the book or the publication, its printing and page 
number. The footnotes will be written in 10pt. For example; 
For books: Hikmet Y. Celkan. (1990). Ziya Gökalp’in Eğitim Sosyolojisi. MEB Yayınları, 

İstanbul, s.14. 
For articles: Tokay Gedikoğlu. (1995). Changing models of university government in Turkey. 

Minerva, 33(2):149-169. 
 The other examples are given on the web site of the journal: http://sbe.gantep.edu.tr 

12. The reference list should be numbered and arranged in alphabetical order. When the information 
about the resources exceeds one line, the second line should be started four characters inside from 
the text. For books: the author’s surname, the first letter of his/her name, year of publishing in 
parentheses, the name of the book, its printing house, the place of its printing. For journals: the 
author’s surname, the first letter of his/her name, year of publishing in parentheses, the name of 
the work, the name of the journal in italics, its volume, its number in parentheses (if any) and the 
page number. For example; 
For books: Celkan, H.Y. (1990). Ziya Gökalp’in Eğitim Sosyolojisi. MEB Yayınları, No: 871, 

Bilim ve Kültür Eserleri Dizisi, No: 141, MEB Basım Evi, İstanbul, ss.14-25. 
For articles: Beck, U. and Sznaider, N. (2006). Unpacking cosmopolitanism for the social 

sciences: a research agenda. The British Journal of Sociology, 57: 1-22. 
 The other examples are given on the web site of the journal: http://sbe.gantep.edu.tr 
13. Only IS units should be used. The abbreviations known as suitable should be used. Latin names 

should be typed in italics. 
14. At most, 1-8 figures or tables should be given in the article. Figures and Tables should be 

necessarily indicated in the text. The sizes of the figures and tables should not exceed the margins 
which are indicated for the text itself. 

15. Images such as drawings, photographs should be original and their background color should be 
white. Photos should be white and black colored. The number of each photo should be written on 
its back. 

16. The article should not exceed 30 pages with its appendices such as Tables, Figures and so on. 
 

 Proofs 
1. After acceptance of the article the corrections, if any, should be done and it should be printed as 

MS 2000 or its upper model documents and it should be copied on a CD. One printed copy of the 
article with the name of the author and the CD should be mailed to the correspondence address of 
the journal. The corrections, if any, which could be done or not, should be indicated clearly. The 
article should be copied on the CD after it is arranged according to page size given below (an 
article sample can be found on the web site of the journal: www.sbe.gantep.edu.tr). 

 Page Size: A-4, Margins: top: 3cm, bottom: 2.9cm, left: 3.5cm, right: 2.5cm, superscript: 3.0cm, 
footnote: 2.9cm, Font: Times New Roman Type, Size: Abstract and “Özet” 10 and remaining 
manuscript 11, single line spacing. Tables and figures will be given in the text. Footnotes will be 
written in 9pt. For the other corrections the arrangements which have been indicated in the first 
mailing are current. 
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